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Cranaaprsl ¥ IpoUeAypPbl, HANIPABJIEHHbIE HA 0O0ecreYeHne

A00pOCOBECTHOM PadOTHI

1. OO01re moI0KEHUS

1.1. HopMamMu cTaHIapTOB M TMPOIEAYp, HANPaBICHHBIX Ha  oOecreueHue
100pOCOBECTHOM pabOThl W TOBENEHUS PAaOOTHUKOB (Jajee — CTaHAapTHhI),
BOILIOIIAIOT B ce0¢ OCHOBHBIC IIEHHOCTH M YCTAaHABJIMBAIOT 00s3aTeIbHBIC I BCEX
paOOTHHKOB 3THYECKHE TPEOOBAHHMS, SBIISAACH MMPAKTUYCCKHUM PYKOBOJCTBOM K
JICUCTBHIO.

1.2. CtanmapThl IpU3BaHbl YCTAHOBUTH KITIOYEBBIE MMPUHITUIIBI, KOTOPBIMU JTOJKHBI
PYKOBOJICTBOBAThCS paOOTHUKH (Hajiee — paOOTHHUKH).

1.3. Cranpaptel ycTaHaBiuBaroTcsi Ha oOcHoBaHuMM Konctutynuu Poccuiickoit
deneparuu, dhenepabHbIX 3aKOHOB OT 2 MapTa 2007 roma Ne 25-03 «O
MyHUIMDANbHOU ciyx0e B Poccuiickoit ®denepauun», ot 25 nexadps 2008 roga
Ne 273-®3 «O mpoTUBOJIEHCTBUM KOPPYNLHMHW» U MNPUHATHIX B COOTBETCTBUU C
HUMHU HMHBIX 3aKOHOJATEIbHBIX U JIOKAJIbHBIX aKTOB.

2. llennoctu

2.1. Ilpu oCylIECTBIEHUH CBOEW JEATENBHOCTH PAOOTHHUK PYKOBOICTBYETCS
CJIEIYIOIMMHU TPUHIMIIAMU: JOOPOCOBECTHOCTD, TPO3PAYHOCTD, Pa3BUTHE.

2.2. 1o6pOoCOBECTHOCTh O3HAYAET HEMPEKIOHHOE CJIeIOBaHUE TPEOOBAHUSIM 3aKOHA
U HaJJIeXallee BBIMOJHEHNE 00s3aTeNbCTB, MPUHUMAEMBIX OOIIeCTBOM. | aBHas
neap  —  OOHIEKYJbTYypHBIE,  OOIlIEYeIOBeYECKHe,  OOIIerocy1apCTBEHHbIE
TpeOOBAHUS K ACSITEIBHOCTU PaOOTHUKA.

2.3. IIpo3pauHocTh o0O3HayaeT oOecrneyeHue JOCTYIHOCTH HUHGOpMAUUu O
NESATENIbHOCTH (najnee - YupexaeHue). Bes AesaTenbHOCTh  OCYIIECTBISIETCS B
COOTBETCTBUM CO CTPOTO JOKYMEHTHUPOBAaHHBIMU IPOLEAYpamMH, CTPOUTCS Ha
HaJJIeKAlIEM BbINOJHEHUN TPEOOBAHMI 3aKOHA U BHYTPEHHUX JIOKAJIbHBIX aKTOB.

3. [IpoTuBOAEHCTBUE KOPPYILIUU

3.1. IlpuoputeToM B JEATENBHOCTH YUPEXKICHHUS SIBISETCS CTPOroe COONIOJCHHE
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3aKOHA MW JpPYIMX HOPMAaTHBHBIX aKTOB, KOTOpPBIE CIyKAaT OCHOBOW JUIS
OCYLIECTBJIEHUSI BCEX pabouMx NPOLUECCOB B KOJUIEKTUBE, IEHTPAIbHBIM
OPUEHTHUPOM IMpH IJIAHUPOBAHUU JIEATEIBHOCTH U (POPMHUPOBAHUU CTPATETHUU €TO
pa3BUTHSL.

3.2. Jlns paOOTHUKOB YUpeXIECHHUsS HENONMyCTUMO HApYyIIEHHE 3aKOHA. ITOT
BEIyIIUA TPUHLHUIN JEHCTBYET HA BCEX YPOBHAX JeATENbHOCTH. Kakapii
pabOTHUK, COBEPIUIMBIIMN  IMpaBOHApPYyIIEHHWE, HECET  aJMMHUCTPATUBHYIO,
IpaX1aHCKO-IIPABOBYIO, YTOJIOBHYIO, TUCIUIUIMHAPHYIO OTBETCTBEHHOCTh B 00111EM
HOPSIIKE.

3.2. Baxneiiieit Mepoil Mo nmoaaep KaHuio 0e3ympeyHor penyTauu Y upekIeHUs
SBIISIETCS. OTBETCTBEHHOE U  JIOOPOCOBECTHOE  BBINOJHEHHE  O00s3aTENIbCTB,
coomonenne Koaekca mnpodeccrnoHanbHOM 3TUKM  paOOTHUKOB, KOTOPBIN
YCTaHaBJIMBAET JSTUYECKUWE TMpPaBUJAa U  HOPMBI, SABISIFOLUIMECS  CHUCTEMOM
ONpEJENCHHBIX HPABCTBEHHBIX CTAHJIAPTOB IMOBEJACHUS, OO0ECIEUYHBAIOLINX
peain3anuIo YCTaBHBIX BUJIOB JEATEIBHOCTH Y UPEKICHUS.

3.3. J1oOpocoBeCTHOE WCHOJHEHUE CIYKEOHBIX OO0sS3aHHOCTEH M TOCTOSTHHOE
YIYUIICHHE KadyecTBa TPEJOCTABICHUS MYHHMIIMIAIBHBIX YCIYT  SBIISIOTCS
TJIABHBIMH IPUOPUTETAMHU B OTHOIIICHUSX PAOOTHUKOB Y UPEIKICHUS.

3.4. B oTHOIIIEHUSX C HACEJICHUEM HEJIOMyCTUMO HCIIOIB30BaHUE JIIOOBIX CIIOCOOOB
IPSIMOTO WJIK KOCBEHHOT'O BO3/ICUCTBUS C LIETBIO MOJYYEHUSI HE3AKOHHOM BBITOJIbI.

3.5. B Yupexaenuu HeomyCcTUMBI JitoOble (hOpMBbI KOPPYIILIMH, PAOOTHUKH B CBOEH
NEeSATENbHOCTH O0S3aHbl CTPOTO BBIMOJHATH TPEOOBAHMS 3aKOHOJATENbCTBA U
IIPABOBBIX aKTOB O MPOTUBOAECHCTBUU KOPPYIILIUH.

3.6. B cinywae npuHYXIEHUS TpPpaKJaHMHA PAOOTHUKOM YUPEXKICHUS K
MPEIOCTaBICHUIO HE3aKOHHBIX BBITOJl, OH BIPABE HE3aMEJIMTEIILHO YBEIOMUTH 00
ATOM  PYKOBOAMUTENS  YUpEXKACHUS I  CBOEBPEMEHHOIO  IPUMEHEHMUS
HEOOXOJMMBIX MEp MO MPEIOTBPAIICHUI0 HE3aKOHHBIX JEHCTBUNM M MPHUBIICUYECHUIO
HapYIIUTENEH K OTBETCTBEHHOCTHU. PaboTHHK VYupexaeHus o000 BceX Ciydasx
oOpallleHus K HEMY KakKuX-MOO JMIl B UENSAX CKIOHEHUS K COBEPIICHUIO
KOPPYNIIMOHHBIX  TMPaBOHAPYLIEHUM 00s3aH yBEIOMJSATH paboToaaTens B
NUCbMEHHOU (hopMme.

3.7. B VYupexnaeHuun HEAOMYCTUMO OCYIIECTBICHHE J0O0TO JCHCTBUS WU
Oe3aeiicTBuUs, BKIIIOYas MPEAOCTABICHUE 3aBEAOMO JIOKHBIX CBEIEHUM, KOTOPOE
3aBEJIOMO WJIM B CBSI3U C TpyOOW HEOCTOPOKHOCTBHIO BBOAUT B 3a0JIyXICHUE WIIU
NBITACTCSI BBECTU B 3a0JIyKJACHHE KaKylO-TMOO CTOPOHY C IEJNbI0 MOJIYYEHUS



(1)I/IHaHCOBOI>'I BBII'OJbI MJIM YKIIOHCHHA OT UCIIOJIHCHUA 00513aTeJILCTBA.

3.8. B VupexneHnuu HeEIONMYyCTUMO  OCYILIECTBJIECHHE JEATEIBHOCTH C
UCIIOJIb30BAaHUEM METOJIOB MPHUHYXICHUS, a TAKKE€ HAaHECEHUs ylepOa uiu Bpena,
WIM yTPO3bl HAHECEHHUs yliepOa WK Bpeaa NpsiMO WM KOCBEHHO JIH000I CTOpOHE,
WIM KMYUIECTBY CTOPOHBI C LEJIbI0 OKAa3aHWs HEMPAaBOMEPHOTO BIMSHUS Ha
NEUCTBUS TAaKOM CTOPOHBL.  [[eATENBHOCTH C  HCHOJB30BAHUEM METOJOB
OPUHYXKJIEHUST — OTO TMOTEHUUANbHble WIH (aKTUUYECKHUE MPOTHUBOIPABHBIE
JENCTBUSA, TAKUE KaK TEJIECHOE MOBPEXKICHUE WM MOXUILECHHE, HAHECEHUE Bpela
UMYILECTBY WM 3aKOHHBIM HMHTEpEcaM C LEJbI IOJYyYEHHs] HEIPAaBOMEPHOIO
PEUMYIIECTBA WM YKIOHEHUS OT UCIIOJHEHUS 0053aTeIbCTBa.

3.9. B VupexnaeHuun HENOMyCTUMBbI JEHCTBUS HAa OCHOBE COIJIAIICHUS MEXIY
JIBYMsI UK 00Jiee CTOPOHAMM C IETbI0 JIOCTUXKEHUSI HE3aKOHHOW 1IeNn, BKIIHOYas
OKa3aHUE HEHAJIEKAUIEro BIVSHUA Ha AEUCTBUA IPYTrOM CTOPOHBI.

3.10. B yupexaeHWM  HEAOMYCTUMO  OCYLIECTBICHUE  OOCTPYKIIMOHHOM
NESTENPHOCTH, HE JIOMyCKAeTCSs HAMEPCHHOE YHUYTOXKEHHE OKYMEHTAITUH,
danpcudukanms, U3MEHEHHE WJIH COKPBITHE J0KA3aTeIhCTB WM COBEPIICHHE
JOKHBIX 3asBJICHUH C TENbI0 CO3JaTh CYIIECTBCHHBIC TMPEIATCTBUS IS
pacciieoBaHusI, MPOBOJUMOTO MPAaBOOXPAHUTEIBHBIMU opraHaMu nin Komwuccuei
VYupexaeHus Mo 3THKe, CIy)KeOHOMY TOBEICHUIO U yPeryJIUpOBaHUIO0 KOH(MINKTA
uHTepecoB. Takke HE JOMYyCKAaeTCs NESITENbHOCTh C HCIOJIb30BAaHUEM METOJI0B
OPUHY>KJEHUST Ha OCHOBE CroBOpa W/WIM yIPO3bl, TMpecieIOBaHUE WIIU
3aIyTruBaHue JTI000M U3 CTOPOH C IETBI0 HE MTO3BOJUTH €l COOOIINTH 00 M3BECTHBIX
el (pakTax, UMEIOIMX OTHOIICHHE K TOMY WU WHOMY (DaKTy KOPPYHITHOHHBIX
JEUCTBUHN, COBEpIIAEMbIC C IIEJBIO CO3JaHUS CYIICCTBCHHBIX MPEMSATCTBUN IS
paccie0BaHuUs.

4. OOpamieHue ¢ nogapkaMu

4.1. Ilo oTHOIIEHNIO K OOpAILIEHUIO ¢ MOJapKaMu B YUpexaeHuu cHOpMUPOBAHBI
CJIEIyIOLIME TPUHIUIBL: 3aKOHHOCTh U OTBETCTBEHHOCTb.

4.2. PaboTHUKaM 3ampeniaeTcsi IPpUHUMATh MOJAAPKH, €CIH 3TO MOXKET HE3aKOHHO
OpsSIMO WJIM KOCBEHHO TIOBJIMSTH Ha OCYIIECTBICHUE paOOTHUKAMU CBOEH
NEATeIbHOCTU WJIM TIOBJ€Yh JJI1 HHUX BO3HMKHOBEHHE JOTOJHUTEIIHHBIX
0053aTENbCTB.

5. Heponymenue KoH(MIMKTa HHTEPECOB

5.1. Pa3Butue noteHuana pabOTHUKOB SIBIISIETCS KJIFOUEBOM 3a/1aueil pyKOBOJICTBA.
B cBoro ouepenp KiOueBOM 3adadeil paOOTHUKOB SIBJISIETCS CO3HATEIBbHOE
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clenoBaHMe MHTEpecaM olmiecTBa. B YupexxneHuun HE AOMYyCTHMBI KOH(JIUKTHI
UHTEPECOB — TIOJIOKEHHUS, B KOTOPOM JIMYHBbIE HMHTEpPEChl pabOTHHKA
IPOTUBOPEYMIIA OBl HHTEpECAM OOILECTBA.

5.2. K sBHOMY KOH(IMKTY HMHTEPECOB OTHOCATCA CUTyalldd, KOTrJa JIMYHBINA
UHTEpeC mpeodnanaer Haja NpodecCHOHaTbHBIMU OOSI3aHHOCTSIMU M 3aJadyaMu
PabOTHUKOB YUpEXICHUS.

K BO3MOKHOMY KOH(JIUKTY MHTEPECOB OTHOCSTCS CUTYyallUu, KOIJa JIMYHBIHI
UHTEpEC MOTEHUUAIbHO BIMSET HAa NMPOQEecCHOHAIbHbIE OOS3aHHOCTH U 3a/layd
pabOTHUKOB.

5.3. ITlpy BO3HMKHOBEHHWU SIBHOTO HJM BO3MOXHOTO KOH(JIMKTa HWHTEPECOB
pabOTHUK YUpeXICHHS T0JKEH YBEJOMUTh TUPEKTOPA OpraHU3aluu.

5.4. llpenynpexaeHue U yperyJvpoBaHUE KOHQIMKTA HHTEPECOB, CIOCOOHOTrO
NPUBECTH K MPUYMHEHUIO Bpela 3aKOHHBIM HMHTEpecaM OOIIEeCTBa OCYIIECTBIISET
Komuccenst YupexneHusi 1o 3THKE, CIIy>)KeOHOMY TOBEICHUIO M yPEryJIUPOBAHUIO
KOH(DIIUKTA UHTEPECOB.

6. KonpuneHnmanpHOCTh

6.1. PabotHukam YupexaeHus 3ampeliaeTcsi CooOuaTh TPEThUM JIMIAM CBEJICHHUS,
MOJIyYEHHbIE MMM TPHU OCYILIECTBICHUU CBOCU JNESATEIbHOCTH, 332 HUCKIIOUYCHHEM
CJIy4aeB, KOT/Ia TAKWE CBEACHUS MyOJIMYHO PACKPBITHI Y UPEIKICHUEM.



Mep]:.l MO HEAONYINCHUI0 COCTABJICHUSA HGO(])I/IIII/IaJ]LHOﬁ OTYCTHOCTH U
HUCIIOJb30BAHUA MOAACJIBHBIX JOKYMECHTOB

Komuccuu 1o npoTruBoAeHCTBUIO KOPPYIILIUU:

1. OcymiecTBISITh NOCTOSSHHOE MPOBEIEHUE TPOBEPOK HA MPEAMET MOUIMHHOCTH
JIOKYMEHTOB, 00pa3yromuxcs y paOOTHUKOB Y UpeKICHUS;

2. Ilpu npoBeieHNU TPOBEPOK YUUTHIBATH, UTO MOJJIMHHOCTh JOKYMEHTOB
YCTaHABJIIMBAETCS IIyTEM MPOBEPKU PEATBHOCTH UMEIOIIMXCSA B HUX MMOJINKUCEN
JOJKHOCTHBIX JIMI] M COOTBETCTBHSI COCTABJIECHUS JOKYMEHTOB JaTaM OTPAKECHUS B
HUX oreparuii, napopmanuu, (HaKToB  T.1I.

3. [Ipu BeIsiBIIEHUU (PAKTOB HCIIOIB30BAHUSA MMOAIETBHBIX TOKYMEHTOB
HE3aMeJTUTEIbHO HHPOPMUPOBATH AUPEKTOPA Y UpPEKACHUS.

4. Ilpy yTeHUHU TOKYMEHTOB, IIOCJI€ YCTAHOBJICHHS UX NOJJIMHHOCTH, IPOBEPSATH
JOKYMEHTBI 110 CYIIECTBY, TO €CTh C TOYKH 3PEHUS TOCTOBEPHOCTH, 3aKOHHOCTHU
OTPaKEHHBIX B HUX XO3SIMCTBEHHBIX oNepaluii, HHpopMauuu, (pakTax u T. [I.
JlocToBepHOCTH orepanui, 3apUKCHPOBaHHBIX B JOKYMEHTaX, IPOBEPAETCS
W3YUYEHHEM 3THX U B3aMMOCBSA3aHHBIX C HHIMU JJOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JIOJPKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HATYpE U T.1I.

5. 3aKOHHOCTb OTPaKEHHBIX B JOKYMEHTAX ONEpPalUil yCTaHABIMUBAETCA ITyTEM
IIPOBEPKH MX COOTBETCTBUSA JEHUCTBYIOLIEMY 3aKOHOIATEILCTBY.
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